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Paperback: Product ID: Editor's Choice 'EXECUTIVE SUMMARY book in line with the principle of to learn
practical. starting from a basic working knowledge of every computer user should be used office automation
software. network and multimedia applications. the system. the range of knowledge of computer operation is
fully demonstrated in front of the reader. The book includes basic computer knowledge. training of the DOS
operating system and fingering Chinese character input method. Wubi input method. Windows 98 \ 2000 \ XP.
the Chinese version of Word 2002. the Chinese version of Excel 2002. the Chinese version of PowerPoint 2002. a
computer network . multimedia. and computer viruses. The book will be a combination of theory and practice.
content structured. easy to understand language. comprehensive knowledge. practical. and with exercises after
each chapter help the reader to understand and master the written knowledge and operating practices can
readers meet different teaching programs. as well as different cultural program. The book can be used as a
computer training materials. also can be used as the user manual of the computer and office automation. but
also as a self-learning computer enthusiasts. 'Computer computer basics 1.1 Table of Contents Chapter 1
Overview 1.2 Computer system with coding 1.3 computer system composed of 1.4 microcomputer hardware
operating system fingering training and performance indicators Exercises Chapter 2 DOS 2.1 DOS 2.2 DOS
basics 2.4 DOS command to start the 2.3 files. directories. and paths type 2.5...
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